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CAMPUS PLACEMENTS GUIDELINES

The purpose of this document is to ensure the smooth conduct of the
Campus Placements and to ensure that all the students receive the best
career opportunities. Dr.D. Y Patil School of Management reserves the
right to change these guidelines or add new ones as per the required
circumstances & industry trends.
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MESSAGE FROM THE Dr. D.Y PATIL SCHOOL OF MANAGEMENT PLACEMENT CELL

My Dear Students,
Greetings!

We welcome you in the most significant phase of your academic
journey. It is the time when you will gain your own recognition by
showcasing your skills and competencies to the outside world. It is the
time when you would be asked to exhibit what all you have learnt
throughout your academic voyage and what you would be acquiring in
future.

Campus placement is the most important milestone, pre-final year
students achieve at Dr.D. Y Patil School of Management. It’s a dream
of every student to start with flying colors. What you will become
tomorrow depends on how you kickstart your career through Campus
Placements. Your future, your recognition, your aim, your lifestyle,
your satisfaction and happiness all depend on that one offer letter that
you get from your Campus Placement.

Below are some of the Important Guidelines adhering to Campus
Recruitment for students of Dr. D.Y Patil School of Management
Passing Out in the Year 2024. Students are advised to go through them
minutely and follow them Step by Step.

Best Wishes,
Placement Team,
Dr.D. Y Patil School of Management.
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STANDARD PLACEMENT PROCESS

Companies generally follow the following placement process.

* Company details about the opportunity and
various aspects of it.

* Helps students understand the company’s
performance, vision, mission etc.

Pre-Placement
Talk

» Mental Aptitude

Written / » Verbal & Non Verbal Communication
Online e Technical Test-
based on
Assessment fundamental
concepts

» Subjective Test based on
domain expertise

» Assess the  communication  skills,
convincing
* Negotiation skills, Interpersonal skills &
Assertive skills.
» For others' opinion of a student, empathy
and consideration

www.dvosom.com/placement
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PHASES OF CAMPUS PLACEMENTS

October Announcement of Placement Season
October- December Phase 1 of Campus Placements
January - July Phase 2 of Campus Placement
August Phase- 3 for ONLY Unplaced Students
(Open Campus Drives)

CONVERSION OF CGPA INTO PERCENTAGE

Companies visiting Amity for Campus Recruitment adopts very simple and strict formula for converting
CGPA into percentage i.e.

CGPA X 10

I

Percentage
Example: If somebody is having 6.7 CGPA till current semester than his/her percentage would be
5.9 X 10 = 59%

There is NO other formula or parameter accepted by companies to convert CGPA into percentage.

www.dvosom.com/placement
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Dr.D. Y Patil School of Management STRICTLY FOLLOWS THE

“ONE STUDENT ONE JOB POLICY”

The Placement opportunity is made available to all the students eligible
and registered for placement with the placement cell, strictly following
the policy of “ONE STUDENT ONE JOB “Once a student is selected
by a company, he/she will not be allowed to participate in any other
campus drives organized by Placement Cell *.

The sole objective is to ensure that every student will get equal job
opportunities and that only a few students do not consume all the jobs.
Every student who clears the selection process with a company, should
join and work in the same company for initial 2-3 years, eventually
enhancing his / her skills, network, certification, and qualification.

If a student has been recruited by a company, the concerned student
will not be allowed to appear for any other interview for placement
arranged by the placement cell.

TRAINING AND PLACEMENT RULES:

The Training & Placement Office facilitates and coordinates the
training & placement activities for Dr.D.Y Patil School of Management

1.ONE Job Offer:

Students will be allowed to take only One Offer in Placements. In an
event of any grievance/issues regarding the same, it will be taken up by
the Training & Placement Cell on a case-to-case basis.

2. Seriousness of Purpose:
Any student registering for placement is expected to be clear about
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his/her intention of taking part in the placement process. Placements
should not be considered as a backup arrangement as against any
competitive exams/other courses. If students are found guilty of having
such casual approach towards the placement process, strict action,
including expulsion from the placement process will be taken by the
Training and Placement cell.

Any student/s found misbehaving either during online or in person
training and placement activities is liable for disciplinary action and/or
expulsion from all training and placement activities.

3.Eligible for campus placements & Attendance for Pre-Placement
Training:

All students need to clear all his fees and should have filled the
examination form to be eligible for campus placements.

The training programs are compulsory for the students who have
registered for placements. The student will be dismissed or disallowed
from sitting for any campus (off/on) placement if he/she does not have
90% attendance in Pre-Placement Training Package.& minimum 75%
attendance in academics

4. Code of Conduct:
Students are advised to adhere to the strict code of conduct as
mentioned below —

No social media coverage of any training and placement events.
Formal Dress Code for all training and placement events.

Punctuality for all activities of Training & Placement cell.

Keep a soft copy of resume in the prescribed college format ready
before any online campus placement drive.

Carry 2 coloured printed copies of the resumes in the prescribed college
format only for campus placements.

Always maintain decorum and discipline during training and placement
events especially during online sessions.

All written communication will be via official email to the cell.
Students are required to use their outlook account for same.
Communication received via personal email, unless required, will not
be entertained.

www.dvosom.com/placement
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5. Pre — Placement Talk (PPT) and Placement Process:

It is compulsory for every student to be present for the PPT of the
company related to their specialisation. Students can take a final call
after PPT if they are interested in the profile offered by the company.
If a student is absent for even a single stream relevant PPT, s/he will be
debarred from placements.

If a student fails to complete the process after opting to sit for the
campus recruitment of a particular company s’/he will be out of
placements.

Students should not directly inform the company if they wish to reject
an offer once selected. They should not negotiate job terms or salaries
directly with company. Such issues/concerns should be routed through
training & placement cell for effective results.

6.Resumes:

Students should use only the prescribed College format and submit this
to the Training & Placement Office on the scheduled date. Students will
be allowed to update their resumes when required.

7.Proxy Attendance:

If a student is found either asking for and/or giving a proxy attendance
during any Training & Placement activities, s/he will be debarred from
all further activities.

8.Offer Letter:

Once selected by a company through the placement process, the student
should submit a soft copy of ‘Offer of Employment’ letter to the
Training & Placement Cell

9.0pting out of Placements:

After registering with the college Training & Placement Cell, if a
student chooses not to be part of placement drive, the same should be
informed to the placement cell in writing stating his/her reasons for
opting out.

Once the student is officially Ib/f',k'lﬁg ,».11 not be readmitted in the
placement process thereafter./, Chare,, B\-‘?—»
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10.0n/Off Campus Recruitment:

The selection process will generally be held in the campus or online.
However, in some cases the student may have to go to the company’s
office for the same. Students will not be able to back out on this
account. In both cases selection mail/offer letter needs to be submitted
to placement cell as part of statutory requirements

11.Confidentiality:

Training & Placement information is confidential, and any breach of
confidentiality will lead to strict action. Canvassing in any form or
contacting the company from outside with a motive to affect the
placement outcome will disqualify the students permanently from the
placement process.

12.Discipline:

The College reserves the right to take any disciplinary action, if
students do not honour their commitments as stated above or resort to
unecthical behaviour or misdemeanour, bringing disrepute to the
colleges. The college management may withhold the final offer letter
after communicating with the employer/s, if it finds that the student has
misbehaved or not kept up with course work or any other act of
indiscipline.

13.Authority:

The Placement Cell reserves the right to change, modify the guidelines
in the best interest of students. The guidelines/rules may evolve from
time to time and any such change will be notified to the students well
in advance.

The decision of the Training & Placement Committee will be final and
binding on all the registered students for Campus Placements

Dr.D.Y Patil School of Management , Placement Cell reserves the right
to modify any or all of the above-mentioned rules/regulations and
procedures, whenever it is deemed necessary to do so.

In case of any further guidance or query please contact your Placement

" /
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Dr. D. Y. Patil Scheot of Management
Dr. 0. Y. Fatil Knowladae City, Charholi (BK).

Vig. Lohegaon, funs- 412108




